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Kyprancxui obnacriod
CHEONOTHUSCKHE HCNAHCED

CekpeTapb pykoBoauTtens o1 35 000 py6.

IBY "KypraHckuin 06,1aCcTHOM OHKOJIOTMYeCcKni
ancnaHcep"

Tpe6oBaHua

0O65a3aHHOCTH

Bbicwee npodeccroHanbHoe 06pasoBaHve 6e3 npeabsaBieHNa TpeboBaHNI K CTaxy paboTbl UM cpeaHee
npodeccmoHanbHoe 06pasoBaHme 1 cTax paboTbl MO CMeUnasibHOCTM He MeHee 2-X feT.

OcyuiectsnifaeT paboTy Mo OpraHM3aLMOHHO-TEXHNYECKOMY 0becrneyeHnto aaMNUHNCTPATUBHO-
pacnopaanTesibHON AeATeIbHOCTV pyKoBoAMTENA.NIPUHMMAET NOCTYNAoLLYI0 Ha PaCCMOTPEHME
PYKOBOANTESIA KOPPECMOHAEHLMIO, NMEPeaeT ee B COOTBETCTBUN C MPUHATLIM PELLEHNEM B CTPYKTYPHbIE
noApasaesieHnsa N KOHKPETHbIM UCMNOSIHUTENAM AJ1S NCMOJIb30BaHNA B npouecce paboTbl 160
NMoAroTOBKM OTBETOB. BefeT Ae10Mpon3BOACTBO, BbIMOJIHAET Pa3/iMyHble Onepaunm C NpUMeHeHNeM
KOMMbIOTEPHOM TEXHWKM, NpeaHa3HaYeHHoW as1a cbopa, 06paboTku 1 npeacTaBsieHMA MHGopMaLmUmM Npu
NOAroTOBKE N MPUHATAN pelleHnin. MpUHNUMAaET OKYMEHTbI M JIMYHbIE 3aABJIEHNA HA NOANUCH
pyKoBoAnUTenNs.

MoAroTaBAMBaET AOKYMEHTbI U MaTepuasbl, Heobxoammble ana paboTbl pykosogutensa. Ciegunt 3a
CBOEBPEMEHHbIM PACCMOTPEHMEM W NPEACTaB/IEHNEM CTPYKTYPHbIMW MOAPA3AEIEHNAMMN N KOHKPETHbIMM
NCNOJTHUTENAMMW JOKYMEHTOB, NOCTYMMBLIMX Ha UCMOJIHEHME, NPOBEPAET MNPaBU/IbHOCTb 0DOPMIEHNA
NOAroTOB/IEHHbIX NPOEKTOB JOKYMEHTOB, NepeaBaeMbIX PYKOBOAMTEIO Ha NOANWCH, obecneynsaeT
KayecTBeHHOE UX pefakTupoBaHue. OpraHnsyeT nposeaeHve TenedoHHbIX NeperoBopoB pykoBoamnTens,
3aMnnCcbIBaeT B €ro OTCYTCTBME MOJIYYEHHYIO MHPOPMAaLMIO 1 JOBOAWT A0 €ro CBeAEHUA ee CoAepXKaHue,
nepefaeT v NPMHNUMaET MHPOPMALIMIO MO NPUEMHO-TEPErOBOPHbLIM YCTPONCTBAM. a Takxe
TeniedbOHOrpamMMmbl, CBOEBPEMEHHO [0BOANT A0 €ro cBeAeHNA MHOOPMALMIO, MOYHEHHYIO MO KaHa am
cBA3u. Mo Nopy4eHnIo pyKOBOAUTENA COCTABALT MMCbMa, 3aMpochl, APYrMe AOKYMEHTbI, FOTOBUT OTBETbI
aBTopaMm nucem. BoinosiHAeT paboTy Mo NoAroToBke 3acelaHnin U COBELLAHNI, MPOBOANMbIX
pykosoauTesiem (cbop He06X0AMMbIX MaTEPUAsIOB, OMOBELLEHNE YYaCTHUKOB O BPEMEHU N MecTe
NpoBeAeHNsA, NOBECTKE [HA, X perncrpauus), BeaeT n obopMasaeT NPoTOKO/Ibl 3aCe1aHMIN N COBELLAHNN.
OcyLecTB/IAeT KOHTPOJ1b 338 UCMOJIHEHNEM PabOTHMKAMMN N34aHHbIX MPUKA30B W PaCropaAXEHMN, a TakXKe
3a co6J1101eHEM CPOKOB BbIMOJIHEHWNA YKAa3aHWIN 1 NOPYYEHNIA PYKOBOAMTESISA, B3ATbIX Ha KOHTPOJIb.
BefieT KOHTPOJILHO-PErMCTPALIMOHHYI0 KapToTeKy. ObecneunsaeT paboyee MecTo pyKoBoANUTESIA
Heo6X0AMMbIMMN CPeICTBAMM OPraHN3aLMOHHON TEXHMKM, KaHLLENAPCKMMWN NPUHAANEXHOCTAMN, CO3aeT
ycsioBuAa, cnocobeTsytolme ero adpdekTnBHon paboTte. MNevyataeT No yKa3aHNIO pyKOBOAUTENSA C/Iy>KebHble
MaTepuasibl, He0bXoarMble 414 ero paboTbl, UM BBOANUT TEKYLLYIO MHPOPMALMIO B BaHK AaHHbIX.
OpraHu3yeT npreM noceTuTesen, CoAencTBYeT OnepaTMBHOCTM PaCCMOTPEHNA NPOCLO M NpeasIoXKeHNN
paboTHNKOB. PopmMupyeT fie1a B COOTBETCTBUN C YTBEPXKAEHHON HOMEHKNATypon, obecneymeaeT nx
COXPaHHOCTb M B YCTAHOBJ/IEHHbIE CPOKM CAAET B apXxMB. KonnpyeTt AOKYMEHTbI Ha NEePCOHA/IbHOM
KCepokce.
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