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3aBeAyroLMK X03AMCTBOM oT 25 806 py6.
(aAMUHUCTPATUBHO-XO3ANCTBEHHbIM
oTtaenom 6ubnnorteknm)

IKY "O6nactHas cneumanbHaa 6ubnmnorteka um. B.T.
KoponeHko"

Tpe6osanus Ha 4o/1)KHOCTb 3aBeyHOLLEro X03AMCTBOM HAa3HAYaeTCs INLO, MMetoLlee cpeaHee NpodeccMoHaibHoe
obpazoBaHue 1 cTax paboTbl N0 XO3ANCTBEHHOMY 06C/IYXMBAHWNIO He MeHee 1 roAa Uan HavasibHoe
npodeccmoHanbHoe 06pa3oBaHMe M CTax paboTbl MO XO3ANCTBEHHOMY 06C/Y>XMBaHUIO HE MeHee 3 JieT.
3aBe Ay M XO3IMCTBOM JOJIKEH 3HATb:

- NOCTaHOBJ/IEHNSA, PACMOPSXKEHMS, MPMNKa3bl, ApYr1e pyKoBOAALLME N HOPMATUBHbIE AOKYMEHTDI
BbILLECTOALLMX OPraHOB, KacatoLmneca X03aMCTBEHHOIro 06C/yXXNMBaHNA NpeanpusaTUA U ero
noapasaenieHni;

- CpeACcTBa MEXaHM3aUNN TPYAA 06CYXKMBAKOLLLErO NEPCOHANS;

- NPaBWMIA 3KCMyaTaLMM NOMELLEHNN;

- OCHOBbI OPraHn3aunun Tpyaa;

- 3aKOHOAATENIbCTBO O TpyAe Poccuiickon enepaunu;

- NPaBWJ/1a BHYTPEHHEro TPYAOBOro pacnopaaka;

- NPaBW/1a N HOPMbI OXPaHbl TPYAa, TEXHNKM 6e30MacHOCTH, NPON3BOACTBEHHOWN CAHUTAPUN U
NPOTMBOMOXAPHOW 3aLUNTbI.

- OCHOBbI JIOKYMEHTO060POTA N KOMMbIOTEPHOW FPAMOTHOCTM.

Ycnosus
YcnoBua Tpyaa: NATMAHEBHAn paboyas Hepens, rpadumk paboTtsl ¢ 9-00 ao 18-00 nan 8-30 go 17-30 no
COrn1acoBaHNUIO C pyKOBOACTBOM.

O6s3aHHOCTH ObecneunBaeT x03aNCTBEHHOE 06C/IYXMBAHME YyYPEXAEHNA B COOTBETCTBUM C NPaBU/IaMM 1 HOPMaMK

NPOM3BOACTBEHHON CAaHUTaPUM 1 MPOTUBOMOXAPHOW 3aLLUMTbI, @ TAKXKE KOHTPOJIb 33 MCMPABHOCTbIO
060pyaoBaHuA (OCBELLEHNA, CUCTEM OTOMIEHMA, BEHTUAALMN U AP.).

OpraHun3yeT opopM/ieHNe He0BXOANMbIX OKYMEHTOB /1A 3aK/1II04EHNA I0rOBOPOB Ha OKa3aHue ycayr,
NoJly4eHne 1 XpaHeHMe KaHLLeIAPCKMX NMPUHAANIEXHOCTEN, HEOBXO0AMMbIX XO3ANCTBEHHbIX MaTepunasos,
060py0BaHNA M MHBEHTAPA, a TakXXe BeleHNe y4eTa NX PacXOA0BaHNA N COCTaBJIEHME YCTAaHOBIEHHOM
OTYETHOCTW.

OcyLecTB/IAeT KOHTPO/Ib MHBEHTAPHOTO yYyeTa MMYLLECTBA yYpeXxaeHua.

Ob6ecneunBaeT BbINOJIHEHME NMPOTMBOMOXAPHbIX MEPOMPUATUI U COEPXKaHNE B MCNPAaBHOM COCTOAHNUN
MoXKapHOro MHBEHTapA.

KOHTpOJIMpyeT BbINoJ/IHeHNe Tpe6oBaHMI NPaBu/l BHYTPEHHErO TPYA0BOro pacnopaAaKa, TEXHUKN
6e30MacHOCTH, OXpaHbl TPYAa.

OpraHusyet paboTy no npnemy, 06paboTke, OTNPAB/IEHUIO MO HAa3HAYEHWNIO MOCTYNAIOLLMX OKYMEHTOB 1
KOPPEeCMnoHAeHUNM, 06eCrneyeHnIo MX COXPaHHOCTV 1 CBOEBPEMEHHOW J0CTaBKM agpecaTam.
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